
INSTRUCTION FOR FORM SCTC-111 (Rev. 6/17/03)

APPLICATION MUST BE COMPLETED IN ITS ENTIRETY (FRONT AND BACK).
CHECK APPROPRIATE BLOCK TO INDICATE TYPES OF TAXES TO BE REGISTERED FOR BUSINESS.

COMPLETE APPROPRIATE SECTIONS AS INDICATED.

ITEM 1 - Enter owner, partnership, or corporate charter name.

ITEM 2 - Enter trade name or business name.

ITEM 3 - Enter the physical location of business (STREET ADDRESS REQUIRED, NOT POST OFFICE BOX).

ITEM 4 - Enter business and daytime telephone number, including area code.

ITEM 5 - Enter Federal Employer Identification Number. To apply for a FEI number, contact the IRS and request Form
SS-4. If you have not received your FEI number from the IRS, please notify this office as soon as it is
received. Contact IRS at 1-800-829-3676.

ITEM 6 - Enter mailing address for all correspondence if different from business address.

ITEM 7 - Check appropriate block to indicate type of business.

ITEM 8 - Describe main business activity:
(a) If retail, describe the products you sell (apparel, furniture, cars, groceries, sell at flea markets, etc.).
(b) If manufacturer, describe the product you manufacture.
(c) If service, describe the type of service you offer.

ITEM 8A- The specific items listed are subject to a solid waste excise tax. Check appropriate block to indicate if you sell
any of these items.

ITEM 8C- Check the appropriate block to indicate if you are providing service to wireless telephone users in South
Carolina (include cellular and personal communication service).

ITEM 9 - Enter the location where your records are going to be kept, if different from Item 3. (NO POST OFFICE BOX)

ITEM 10 - Check the appropriate block to indicate type of ownership. Corporations that transact business in SC as well
as LLCs/LLPs must qualify with the office of the SC Secretary of State. If ownership type is LLC, indicate the
filing method of the LLC (i.e. - partnership, corporation or single-member disregarded entity). If LLC is a
disregarded entity, indicate "single member" in item 10 and provide single member information in Item 11.

ITEM 11 - Enter social security number. Enter owner, general partners, officers and/or members by name and title. This
item should include general partners only; do not include limited partners. Enter home address. Indicate
percentage owned for general partners. Attach additional sheet if necessary. Indicate if you are a SC resident
and years lived in SC.

Social Security Privacy Act
It is mandatory that you provide your social security number on this tax form. 42 U.S.C 405(c)(2)(C)(i) permits
a state to use an individual's social security number as means of identification in administration of any tax.
SC Regulation 117-1 mandates that any person required to make a return to the SC Department of Revenue
shall provide identifying numbers, as prescribed, for securing proper identification. Your social security
number is used for identification purposes. 

ITEM 12 - Indicate if you acquired the business in SC and date of acquisition. Show the previous owner's name,
address, South Carolina Employment Security Commission account number, and SC retail, corporate and/or
withholding tax account number(s). Check appropriate blocks to indicate if the predecessor is completely out
of business and if you continued at least 95% of the previous owner's business.

ITEM 13 - Enter date employees first worked for you in SC.

ITEM 14 - Enter anticipated date of the first SC payroll for the business.

REGISTER OVER THE INTERNET AT  www.sctax.org



SECTION A: WITHHOLDING
Check appropriate block to indicate separate returns for each location or consolidated returns for all
locations.
Check appropriate block for status and classification of employer.

Enter account number(s) in the space provided if currently or previously registered with SC Department
of Revenue under this ownership.

Enter your Internet/E-mail address.

SIGNATURE - Application must be signed by owner, all partners, or corporate officer. IF THE SIGNATURE(S) IS
OMITTED, THE APPLICATION WILL BE REJECTED. Attach additional sheets for signatures, if
necessary.

NONRESIDENT/CONTRACT WITHHOLDING EXEMPTION
SC statutes require state income tax to be withheld from payments on contracts in excess of $10,000
made to nonresidents. Nonresidents who have no activity and no employees in South Carolina are
granted exemption from statute requirements by completing Section B of the application (SCTC-111).
Provide a completed form I-312 (Affidavit of Registration) to the withholding agent with whom you are
contracting.  Form I-312 is not furnished to the South Carolina Department of Revenue.

SECTION B:

SECTION C: RETAIL SALES LICENSE
Retailers selling in/into this state are required to have a South Carolina Retail Sales Tax License.

License tax in the amount of $50.00 is required. APPLICATION WILL BE REJECTED IF THE LICENSE
TAX IS NOT ENCLOSED.

Check appropriate block for in-state or out-of-state seller.

Enter the anticipated date retail sales will begin (open date). APPLICATION WILL BE REJECTED IF
THE DATE IS OMITTED.

Enter the number of retail sales locations in SC under your ownership.

SECTION D: PURCHASER'S CERTIFICATE OF REGISTRATION FOR USE TAX
Enter effective date of registration (open date).

SECTION E: Enter mailing address if different from front of application.

Enter the name of the Financial institution (Bank, Credit Union ...) used by the Business.

ITEM 15 - Enter estimated number of employees working in SC.

ITEM 16 - Check appropriate block to indicate if business is located within SC municipal limits. Enter name of city.

ITEM 17 - Indicate if your business is seasonal and enter which months the business is active.




